PTA New Member Guide

PTA Lessons (Kajabi platform — there is an app for mobile. Find out more HERE)

e All Lessons are located here.

How to Render Lard

e You are able to ask questions and post comments in each Kitchen Homestead Skl
individual lesson. The commenting area is found under the preblititin il sl bl e fopsbmabilsd

own, and why lard is better for you than you've been fed to belleve.

lesson description. = ——
4 W Great Job! Keep Going!
[ | How to Make Perfect Flaky Pie Crust Next Lesson >
k & Freezing Options

Comments -

e Downloads:
o On a computer: Links can be found to the right of the lesson description.

o On the Kajabi mobile app: Links can be found under the lesson description.

[ I

¢ Growing Your Own Fruits & Veggies 17

. é Mark as complele 9

g oo ol How to Identify
AT i ; Micro-Climates

Sauce

Lesson 2 Of 62
Learn the 4 micro-climates that every property
has, how to identify them, and use them to plan

out your crops based on your growing season
and climate, Bonus, how lo use other natural

areas (or put them in) igghour landscape with
perennials to help cr micro-zones.
Downloads

(Graat job! Keap Goang!
Haw to Can Frult (Syrup Recipes & [ rre EE]
-l Processing Time Charts) Outling

How to Can Pie Filling & Recipe Book!




e When on a desktop device: The upper top menu links are beneficial:

©)

@)

Not sure where to find a link to something mentioned in a lesson? Go to the Resources page.

Not sure where to find a lesson? Check out the Academy Lesson Index page.

Classes will take you to a page that shows you all your digital products from Pioneering

Today.

My Library takes you to your courses.

Classes My Library Resource Page Academy Lesson Index  Search .

e Don't miss any lessons! Be sure to click on a specific category to view a list of lessons in that
category. For example, within the Growing Your Own Fruits & Veggies course there is a category,
Planning Your Garden. Click on it and you'll see several lessons under that category.

Planning Your Garden

Categories

m Planning Your Garden
"1 Seed Starting m
< =
PN Planting Your Garden
AT TSP

E Crop Extenders & Cold Frames

Growing Tomatoes

EaI'dHT Planning Wurl(sﬁeeu. & .Chart-s .
How to Identify Mi:rn-clirnatu

Picking the Best Location for Your Pl.ants
How to Prepare a Soil Test Sample

How to Amend Your Soil & Signs

Crop Rotation Guide



e Bonus for PTA members: A monthly Seasonal Harvest & Recipe Guide. Be sure to download it
every month! It doesn’t stay available for longer than two months! You can find the download in the
Homesteading Skills Course.

Homesteading Skills ¢ Categories / Seasonal Harvest Guide

Seasonal Harvest Guide

"B April seasonal Harvest Guide
Monthly Seasonal
Harvest Guide Welcome to our Seasonal Harvest Guides, brought to vou fo

Pl

April Seasonal Harvest Guide Dovnloads
Seasonal_Harvest_Guide_-
Seasonal Harvest Guide _April_2021.pdf

Seasonal_Harvest_Guide_-

Welcome to our Seasonal Harvest Guides, brought to you for each month with harvest 0
_March_2021.pdf

charts, preserving, fresh eating, and natural DIY, based on what's in season for each
month!

To access, simply click on the file listed under the Downloads section and enjoy!
(Download section is to the right on Desktop and under the comments on mobile)

All tha rerines faatiire seasnnal iteme far this manth and far anre meamhers with fand

Other

e Twice a month are live videos via Zoom. Below are instructions on how to use Zoom. Links are sent
via email as well as posted in the community forum. If you can’t make them, they are recorded and
that link is typically shared within a day.

o Q&A (4th Thursday).

»= Remain muted unless you're called upon to ask your question (you must raise your
hand). A tutorial can be found in Circle on how to do this and use Zoom if you're

unsure.

o Gardening Q&A (2nd Thursday)
e Challenges are random. When a challenge is active there is also a weekly live for it during the

challenge time period.



Communication

e There are several forms of communication. Emails are sent out routinely to PTA members reminding them of
upcoming lives, when the new Harvest Guide has been posted, when new lessons are released, etc. If you
unsubscribe or mark anything SPAM or JUNK from PTA or melissaknorris.com then you won’t receive further
email.

e Everything that is communicated is also done so in the community forum.

e Lives also contain a lot of updates. If you can’t make a live they are recorded.

Membership Q&A

Does my membership automatically renew?
Yes, monthly renews automatically as well as the annual plan on your join date.

If you have specific questions about your PTA membership (annual renewal date) email help@melissaknorris.com

Can | switch from monthly to annual?

Yes, but it has to be done manually so please email help@melissaknorris.com. Your annual start date will be
effective from the time you switch, | can't pro-rate what you've paid on the monthly plan to the annual plan.

Can | update my credit card on file?
Yes. If you used Paypal you'll need to do so via Paypal.

If you used your credit card:

e Click into your Avatar in the top right corner of the page inside the PTA library.
e Then, select Settings from the drop-down.

e Click Billing Info in the top right corner of the page.

e Click ... next to your card information.

o Select Replace.

e Complete the replace card prompt.

e Then, click Update to apply and keep your changes.

Can | reset my password?

Yes, when on the log-in page, simply click the red text at the bottom that says Forgot Password.



Zoom Live Participation How To

Zoom on a Computer/Laptop

The bottom bar is where you can find actions to take.

=P Start the Video (or not) and Unmute yourself. Stay muted unless asking a question please.
—)  Reactions is where you can raise your hand to ask a question.

Chat. If there's a red number on the chat icon that means there are unread chat messages.

Michalle Hedge




Below is the Gallery View

Michelle Hedgco...
I

& Marion Mclntyre ¥ d 0 ¥ Laurie Staliman

kristidemyer alyssia tekin

Rachel Costenba... Deborah Ryan Monica SGS Rachael

sheilaj2 | Fotoe Junkee

Christy Snider

Silvia Davis Andrea Virginia W

This is the view when the Chat box is open. You can close it or make it a separate pop-up box. Options can
be found under the little carrot symbol.

T Zoom Meeting o x -

Michelle Hedgc. ..

sounds great

congrats ladies




Zoom on a Mobile Device
On a mobile device your options look a bit different.

=== You're automatically muted until you Join Audio. Once you join you may need to Mute yourself. Or
Unmute if you're asking a question.

> i you have unread chat messages you can find the chat option under the More option.

= More is also where you'll find the opti®dq to Raise your Hand.

Y & ar

Llﬁmute Stop Video Share Participants

Chat(1)
View Full Transcript
Meeting Settings

Virtual Background

Raise Hand
O vt [ #]
Join Audio  Start Video Share Participants More Q ’ %A o
Cancel




You can change the view by clicking the little dots at the bottom of the screen. First image is shows speaker
view while rest of the options show other participants.

If you want the menu so that you can raise your hand or view the chat, simply click near the bottom and it'll
pop-up.

Michelle Hedgcock Melissa Norris

£ Laurie Stallman % debjakobsen

Melissa Norris



Community Forum

e Circle is the community forum. It is not tied to Kajabi so you do need to create your profile in there
using the email address you used for your PTA membership. Do not try to use the Facebook or
other options, only your email address. Be sure to enter your First and Last Name in your profile and
review the training materials (a video and several documents/posts have been created to help you
navigate the PTA Community Forum) found in the Start Here unit.

FAQs for the Community Platform on Circle
Does the app work the same as the browser? | downloaded the app but I see a lot about using and
creating shortcuts in the browser. Should | be using the browser over the app or are they essentially

the same?

The browser short-cut currently has much more user flexibility than the 10S app. You can post photos from
the short cut but not with the app.

Is there an app for an Android device?
At the time of this document creation, there is not an app for Android. You can create a short-cut however.
How do | add a short-cut on an Android device?

Type circle.so in the browser on your mobile device. Login using your email.

6:50 4 [ o8 651 @ 4+ @ S T

@ circleso [ in.ci ! =
O © Y @ logincircle.so/sign_in?reque (9 O @ logincircle.so/sign_in?reque

» - #1 Product of the day on Product Hunt ,°

Circle
e Log in to your Circle account
Pricing Email

Login Log in to your Circle account michelle@melissaknorris.com

m il i

Continue with Twitter

Continue with Facebook

Don't have an account? Sign up
Don't have an account? Sign up

Forgot your password?
Forgot your password?



You might be prompted to Save your password. If you want to stay logged in you'll want to click SAVE.
Otherwise, you'll need to enter your login information again.

O+ Save password? X

Passwords are saved in your Google Account so
you can use them on any device

Click the three dots in the upper right corner. You should then have a menu where you can choose Add to
Home screen (or some variation of that).

6:53 [ & B

6:59 @ 4§

{} @& pioneering-today.circle.so/hc {d & pioneeril

New tab

& Pioneering Today 3

e

5o New incognito tab

History

T Camnunity Downloads
# Start Here
# Introductions and Brag Board Bookmarks

# PTA Topic Categories RenTahe

# Challenges Ho . Be kind and ¢
# Lives Videos other as you Share...
2. No profanity
i Find in page
Links @ 3. No promotio R
PTA Index Mo 4. Before sharinflcIERIEUEETN
PTA Login through the g
Ay Add to Home screen
PTA Products 12F
Greenstalk Planter use code PIONEERING for Desktop site O
$10 off Feb See more
MQCkrmII Discount- link gets you 5% off & free . Settings
shipping L A
1 Like
Migardener use coupon code: pioneering15 Help & feedback
for 15% off
@ Membership Q & A

"l O ] O




Name the Home screen short-cut. | chose Circle. Then follow the prompts and it'll automatically appear.

7.0 W4

myAir

Add to Home screen

C Circle 9

Cancel

VC

Pandora - i e ©_Kindle

(&) Circle Circles Circled

08 R2) B B4 B e A N S @@f@

Add to Home screen? Home Instagram " Ac- Facebook F‘adc_ast
cuWeather Addict

ay e pel B Bt y u i@ p Touch and hold an icon or tap Add to add it to
the Home screen

dA11LHLL10D
+ [z 54 e v B fhl m| < @

1#1 : English (US)

Circle  1x1

Is it the same process to create a short-up on an 10S device?

The process is very similar. Here's how:

Go to the Circle sign-in page on your web browser. Choose the "sign in with email" option. Sign in and
then follow the steps in this video to put a shortcut on your home screen.

How do | use the short-cut on my mobile device?

While we (your admin team) aren’t able to show you images for an IOS device, it should be very similar to
an Android device. Below gives you information on how to navigate on your mobile device.



Home Screen on Android mobile. To get to the Units click the three bars on the left-hand side.

000 / 1:45
[ e—

Home

Welcome to the
Pioneering Today
Academy Community!

e Rachel Costenbader 7 days agc
Posted in PTA Topic Categories

N

@

You can then click on any of the Units to bring up all the posts
contained within that Unit. In the PTA Topic Categories choose a

massisnre Vmssw Musrm Cossidn O

a ® o

New activity ~

o

7:27 & 5

{t @ pioneering-today.circle.so/hc

B Pioneering Today

v Units

= Start Here

@& Introductions and Brag Board
PTA Tepic Categories

% Challenges

g3 Live Videos

& Deals & Offers

Links
PTA Index
PTA Login

PTA Products

Ho

Greenstalk Planter use code PIONEERING for

$10 off

n
Mockmill Discount- link gets you 5% off & free e

shipping

Migardener use coupon code: pioneering15

for 15% off

1l (@)

category. This Unit is the only one in which we have in List form in order
to make it easier to find the category you're looking for. You may
noticed that it lines up with the courses in PTA. And that it's listed in
alphabetical order.

Gre¢
Ve

7:27 v

Y @ pioneering-today.circle.so/c/

PTA Topic Categories

@ Baking
Michelle replied 3 hours ago

1
@ Cast Iron & Outdoor Cooking
Rachel posted 7 days ago
4 :
Cheesemaking

Rachel posted 7 days ago

1]
@ Cooking from the Pantry
Rachel posted 7 days ago
0 e

Dehydrating

Rachel posted 7 days ago




Direct messaging is an option on a mobile device too. That's at the bottom of the screen. Start typing the

name. Then your message and then click Send.

7:35 G of°

8:07 &
7:35 54

() @& pioneering-today.circle.so/m

©3 @ pioneering-today circle.so/ Y @& pioneering-today.circle.so/m

—_ s @ ¢ @ MicheJIeHTesl

To: Michell

MT  Michelle H Test
Test message

Start a conversation

Welcome to the

Pioneering Today ()  Michell  Michelle Mcele@mel
Academy Community! ilolslalslel=050s10
agfiwllelrfitfivqupifjolp
Home New activity « 5 s d f. g h il )
@ i 0zl xlclvibn|ml e
E;D-m"‘:g n-:_..(g-u-.._g? ® , 1#1 0, English (US) .| Go m
111 @] 11 ] W ] O

If there's a response, you'll receive a notification just like you do if there's a new comment on something

you're following as shown in this example.

Cavsmaaméisara Maios Mlhallamaa

A Qa & O o

11 O <

Once you click the bell. You'll see a list of notifications. All unread will show a blue circle. Read notifications

will not.

{3 @ pioneering-today.circle.so/h

Notifications V)

Rachel Costenbader has replied to your L
comment in post Baking
5 minutes aga

Michelle H Test posted a comment on your
post Community Rules & Expectations
5 minutes agg



Can you tell me how I can see the “most recent” posts? | keep having to scroll down.

If you click on the "home" tab on the left it will show you all of the recent posts and comments. Some
threads are longer than others; which does require some scrolling.

Get Started
e I 1
®
@
Trending Posts.
Welcome to the Pioneering Today Academy @ o
Community! s
Links Your admans thank youl
: T i tht user tutariaks visit {inchaditg how 1o create a shancul an your ghoe foe 0 i 4
PTA Inchux easy access) visi Be tutonal post in Start Hera
PTA Logir Congratulations Melissal
0 SEYI Ploase Read *=*
f Home . o N
;‘ wmw W - 0 Seannnal Harvest Guide
- Monthly Seasonal

Harvest Guide

How do | ensure an Admin sees my post or question?

If you are looking for advice or an answer to a question from an Admin (Melissa, Michelle Hedgcock or
Rachel Costenbader) please tag us in your post so that we see it.

How do | tag someone?

To tag someone; click on the “post” button, type your comment
and then click the @ symbol and start typing the name of the
person that you want to tag. If you type @Carol it will show you
a listing of all the "Carol's” that are members. Click on the name
that you want to add and then finish your post. (See photo)




How do | add attachments to a post or comment?

If you would like to include video, photos, GIF, emojis or an GIs s Rl aT
attachment to your post choose one of the icons. The small box community manager as well. These
with an arrow in the middle is to post a video, the box with the Stnini meke iinge o uely easien
mountain and moon is to post a photo, GIF is for adding gif's, Reply Like

smiley face is for adding emojis and paperclip is for attaching
documents. Click on the attachment type that you want to use,
choose the attachment from your device. Wait until the
attachment shows up in your text box prior to hitting the "post"
button. Please post attachments all in the same comment in

order to keep topic threads manageable. Load one photo, Notifications
wait for it to show in the text box prior to posting the next  Rachel Costenbader 3 days ago
[ Aow |

photo.

PTA Community Manager

In order to post photos on Circle from an Apple device you have  Tochanae vour personal notifications within — tg
use the work around short-cut that is explained in this post. The I0S app, at the time of this document
creation, does not have this capability yet.

Can | edit my comment if | made a mistake or pressed send too soon?

To edit your comment, click on the ellipsis (three 0 Rachel Costenbader [ -

gray dots) located in the right-hand corner of the e

comment that you would like to edit, delete or koD
change/add to. You have the option to “edit Reply Like

comment” or “delete comment.” Choose “edit” _

make the need changes and additions and click @ vochetsene

" pOSt." Thank you! Edit comment

Reply Like

Delete comment

‘8 S—



Can | change how | get notifications?

In addition to getting in app and/or email notifications from Circle you can also enable browser notifications
when using Firefox or Google Chrome. Here are links for setting up both:

Instructions for Firefox
Instructions for Chrome
Instructions for Safari

To change your personal notifications within Circle; click on your profile picture located in the upper right-
hand corner. Choose "notifications." You will then see this list:

Notifications

New comments, mentions, and likes

Apply to all notifications - ) § )
L ify m: ; it L3 T 14
Pk {3 bout jes to my comments

Notify me about mentions

Motify me with a weekly digest on Thursdays
Motify me about likes on my posts

Account

Firolis Motify me about likes on my comments

Naotifications

ST New posts

Apply to all spaces Select a preference- elect a preferences
Start Here

Introductions and Brag Board
PTA Topic Categories
Challenges

Live Videos

Recipe Box

Announcements and Reminders



I don’t see a Unit that fits the topic of my question. Where do | put it?

If you have a question that doesn't “fit" in any of the Units (which coincide with PTA category lessons)
please post it under “Other Homesteading Skills.”

Is there an easy way to find a topic? Or do a search?
The search bar is a great way to search for something specific. In the photo below you will see a search for

"beans.” Type what you are looking for in the search bar and it will show you a list of all the posts and
comments that contain the search words.

. Beang d 2 B @ © 0

(=) Deirdre Lowell-Caldera commented on Growing Your Own Fruits & Ve...

- The beans are growing!!!

: Trending Posts

(= Salina Harris commented on 2021 Grow Your Own Food Challenge 9

I huae thanks to Melissa for sharing her heirloom Tarheel Bean seeds with «=EY| Please Read **
(=) Teri Gelbmann commented on 2021 Grow Your Own Food Challenge 0 Rachel Costenbader

| think it's more important to have the beans on the trellis as peas are a

" " 2021 Grow Your Own

=) Laura Ludwig commented on Share Your Wins A.K.A. The Brag Board ... 0
e " Food Challenge

Usually put out my transplants, beans, cucumber, summer squash Memori..

Rachel Costenbader

(=) Charley Richardt commented on Welcome to the Pioneering Today Ac...

| have 2 types of tomatoes, lettuce, peas, black beans, cowpeas, green be Garden Planning & Seed
e l 0 Starting
() Rachel Costenbader commented on 2021 Grow Your Own Food Challe... )

| don't soak mv beans (I live in the Pacific Northwest and we qet plenty of Rache! Costenbader
=) Sonya Edwards commented on 2021 Grow Your Own Food Challenge About the Admin Team -

| plan to grow enough onions, garlic and beans For the year C Michelle Hedgcock
(=) Susan Tlacil commented on 2021 Grow Your Own Food Challenge Michelie Hedgcock

I am excited to try green beans again

R P About the Admin Team-

(=) Dawn Williams commented on 2021 Grow Your Own Food Challenge Rachel Costenbader

| got them last year and saved 3 bean seeds in case | killed what | planted

Rachel Costenbader

@ Vicki Simmons commented on Welcome to the Pioneering Today Aca...

i)

Ok that was supposed to be pole beans

Samantha Parks commented on Growing Your Own Fruits & Veggies

Can | plant all my beans in the same trellis?

Jaime Laver commented on 2021 Grow Your Own Food Challenge



